
AAC Minutes: August 29, 2019 
Present: Megan Baxter, Bryce Canary, Ryan Gray, Amy Hurd, Patrick McNulty, Amelia Noel-Elkins, Jess 

Ray, Megan Taylor, Janet Tulley, Gina Turton 
 

I. Approval of minutes from Aug 15, 2019 

a. Megan B. motioned, Megan T. seconded, minutes unanimously approved. 

II. Chair’s remarks 

a. Welcome, Patrick McNulty! 

b. Bryce Canary is our new student representative from University College. Welcome 

Bryce! 

III. Secretary/Treasurer Report  

a. Nothing to report. 

IV. Old Business 

a. SGA Representative 

i. Sami still working on finding a representative and is confident that we will have 

someone in next two weeks. 

ii. Amelia will see Sami again in two weeks. 

V. New Business 

a. Advisor Assignment Rules – Amelia 

i. Wendi runs advisor assignments in CS. 

ii. AAC should decide on policies related to department requests that a special 

populations groups be assigned to a specific advisor. 

iii. Departments could make decisions to lock students according to their needs. 

b. Highlighted Courses on Checklists – Amelia 

i. Checklists that are catalog copy for transfer students do not have highlights. 

ii. Admissions used the highlighted version of transfer checklist for transfer 

students. 

iii. There is confusion as to what the highlights mean. 

1. Are they recommended courses or courses you can commonly find at a 

community college? 

2. If they are courses commonly at community college, how were these 

decided?  

a. Megan B. thought it was the departments that made the 

decision. 

3. Is it the same information on the transfer guide? 

a. Not necessarily the same information. 

4. Transfer advisors prefer knowing required courses for admission. 

5. Change “Recommended Courses for Admission” to “Recommended 

Courses” on website to reduce confusion. 

a. Include text under “Recommended Courses” stating that these 

courses help with time to degree. 

6. Tell Admissions to highlight recommended courses. 



7. Amelia will bring up the Studio Arts/PSY confusion and see what 

Samantha Miranda is planning to do. 

c. CS Degree Audit – Amelia & Jess 

i. In process of working with AT to find solutions for current systems and to see 

what other options are available. 

ii. Holding off on RFP for now. 

iii. Talked with consultant to see if our current system can be improved. 

1. Consultant thinks it may be a display issue instead of needing to 

recreate the system. 

iv. If advisors have examples of frustrations in degree audit system with specific 

students, send them to Jess and Amelia. 

v. AT would like to address quick fixes right away. 

vi. Jess will contact original RFP group regarding updates. 

d. Advisor notes-Amy 

i. If there are complaints from students regarding degree completion, etc. Amy 

and Ani check advisor notes in CS first. 

ii. Are advisors using advisor notes? 

1. CFA advisors and some departmental advisors have been using advisor 

notes in CS. 

iii. The goal of the university is to have every advisor use CS advisor notes. 

iv. Amy will discuss this at the Fall Advisor Day. 

1. Arrange trainings after Fall Advisor Day. 

v. Ask AT about using advisor notes link to a more accessible place for students to 

view them. 

e. Communication on MAT Course Changes – Gina 

i. Math has a policy that they will not allow course adds/swaps after the third day 

of classes. 

ii. This is different from the university policy of courses swaps/adds being allowed 

through the 10th day. 

iii. Advisors have asked if communication can go out to students regarding the 

different timeline, as it creates confusion. 

iv. Amy will reach out to math. 

f. Drop/Refund Dates – Gina / Megan T 

i. Drop date without WX is 10th day but refund date is different this year. 

ii. Last day for full refund is the 15th calendar date excluding holidays, determined 

by student accounts. 

iii. These dates are often the same, however this year they are different. 

g. Best Practice Questions for CourseFinder – Megan T. 

i. IAI search 

1. Anew tab added in CourseFinder for IAI, which shows each course 

organized by category. 

2. Get rid of link to IAI courses, as it lists all classes without category 

breakdown. 



ii. Senior College hours search 

1. Not possible currently, but could potential be added in CourseFinder 

search. 

2. CourseFinder doesn’t show which courses are available for the 

semester. 

h. Timeline for Spring Classes to Appear in CourseFinder – Megan T 

i. Spring: September 1 to end of term 

ii. Summer: October 1 to end of term 

iii. Does advanced registration start for the same time as winter and spring? 

1. It will be the same timeframe. 

VI. Campus Solutions/Registration 

a. No updates. 

VII. Committee Updates 

a. Assessment-Janet 

i. Have not met. 

b. Technology  

i. Meeting next week. 

c. Teacher Education-Megan 

i. Session on 8.28 on education basics. 

ii. Next session is on 9.11 with Troy. 

d. PDT-Megan 

i. Fall Advisor Day is scheduled for 9.6. 

e. Mentoring & Connections-Megan T 

i. Have not met. 

f. Advising Wiki/Intranet-Ryan 

i. Still working on wiki. 

VIII. Student Representative Report-Bryce 

a. Welcome Bryce. 

b. Nothing to report. 

IX. Other Business? 

a. Jess--Registrar’s office will post 2 positions: Outreach coordinator and admissions and 

records specialist. 

i. Two data mining positions will post the week following. 

b. Ryan--New query in Cognos allows you to search caseload for anyone who is taking a 

course Pass/No Pass. 

X. Next meeting – September 12th @ 9:00 AM, MLT 102C 

a. Megan T. motioned, Megan B. seconded, all approved. 

Respectfully submitted:  
Gina M. Turton  
9/3/19 


